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As an alumnus of Kappa Sigma Fraternity, you and your family are valued members of 
the Kappa Sigma Community. As with good government, good churches, and good 
schools, perpetuation can come only from continued support of those who believe in the 
worth of the organization. A willingness to continue giving something of yourself – your 
time, your thought, your effort, your energy – can be the greatest source of satisfaction 
for an active alumnus of Kappa Sigma. 
 
Did your Fraternity interest end on graduation day . . . or is it just beginning? Thousands 
of Brothers like yourself have found that participation in one of Kappa Sigma’s chartered 
Alumni Chapters provides them with the opportunity to remain active in our Fraternity 
and enjoy the fellowship of many Brothers and their families. 
 
This manual has been designed to assist active and involved alumni in establishing a 
viable Alumni Chapter. It will also guide ongoing alumni chapters in planning activities 
and programming. Our Fraternity is no stronger than our interest in it or our willingness 
to support it. The participation by and involvement of our Brothers in Alumni Chapters 
helps to insure that Kappa Sigma’s tradition of excellence will continue as strongly in the 
future as it has in the past. 
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Introduction 
 

“Let us not rest contentedly until the Star 
& Crescent is the pride of every college 
and university throughout the land.” 
 

- Stephen Alonzo Jackson 



  
  

 
 
An Alumni Chapter of Kappa Sigma Fraternity is a formal organization of all 

Kappa Sigma alumni residing within a given geographical area, regardless of their 
chapter of initiation. It is chartered by the Fraternity as an official Alumni Chapter. 
 
 
Alumni Clubs and Associations  

  
  
  In contrast to chartered Alumni Chapters, special mention needs to be made 
concerning Alumni Clubs or Associations. Alumni of a particular chapter, informally 
gathered primarily as a social group, and not as a corporation for housing, are not an 
Alumni Chapter but an Alumni Club or Association of that chapter. Alumni Clubs or 
Associations are not chartered by the Fraternity and are not recognized at Grand 
Conclaves. However, Alumni Clubs or Associations may petition the SEC for Alumni 
Chapter status at any time providing membership is open to any initiated Brother of the 
Fraternity.   

What Is An Alumni Chapter?  



  
  

    
  

An organized Alumni Chapter allows members to enjoy continued association 
with Kappa Sigma. Sharing fellowship with new and old friends is the foundation of life 
as a Kappa Sigma. These groups offer opportunities for social activities, as well 
meaningful contributions to the Fraternity. An Alumni Chapter offers a sense of purpose 
and provides more continuity than just a social gathering. Here are eight outstanding 
purposes any Alumni Chapter can have for its existence: 

 
 

1. To enjoy Kappa Sigma fellowship with Brothers from many chapters. 
 

2. More efficient networking capabilities for Alumni/Undergraduates. 
 
3. To increase community involvement through community service projects. 
 
4. To assist undergraduate chapters in an advisory capacity on various matters 

affecting chapter operations. 
 

5. To assist in the formation of new undergraduate chapters. 
 

6. To assist the overall programs of the Fraternity, such as supporting the 
General Fraternity and Endowment Fund. 

 
7. To increase favorable community understanding of the fraternity system and 

especially of Kappa Sigma. 
 

8. To assist newly-graduated Brothers and alumni transferring into the area to 
obtain suitable employment. 

 
 

Alumni Chapters are an integral part of the Fraternity providing alumni a 
constructive outlet for their talents and an opportunity to remain “active” Brothers for 
many years after graduation. 

 

Why Organize or Join an Alumni Chapter? 



 
 
 

  
While methods of organizing an Alumni Chapter differ from one area to another 

and from large geographical areas to small, the following guidelines present a basic 
approach for establishing a successful organization. It is important to note that only ten 
Brothers are needed to organize an Alumni Chapter. Do not be disappointed if early 
efforts in membership recruitment results in less-than-anticipated turnout. It is more 
important to organize the Alumni Chapter with a small number of involved and 
motivated Brothers than to risk losing enthusiasm in waiting for a larger initial 
membership group. The steps involved with organizing an Alumni Chapter are as 
follows: 

 
1. Approach the District Grand Master, Alumnus Advisor, local dignitaries (to 

get them involved) and the Headquarters in the initial stage of the formation 
of the Alumni Chapter. 

 
2. Request a geographical printout from Headquarters of all Kappa Sigma’s 

residing in your area. Since the membership list is in zip code order on the 
computer, it will help expedite matters if you specify a central zip code 
located within your geographical area rather than city names. 

 
3. Identify several key alumni who might assist in the initial organization efforts. 

This can be accomplished by either sending a letter of intent stating your 
interest in forming an Alumni Chapter or, if the area is small in size, by 
calling several alumni. If a letter is used, be sure to include a return card 
asking for (1) address; (2) phone number; (3) interest in becoming a charter 
member; and (4) interest in assisting in the organizational stage. 

 
4. Schedule a meeting of your organizational committee to begin planning the 

organizational meeting. 
 
5. Set a definite meeting date, including time and place, well in advance. 

Consider contacting the local undergraduate chapter to add enthusiasm to your 
efforts and to consider using their facilities. 

 
- Choose a location that is common and a date that is consistent. 

 
6. Prepare the initial meeting agenda allowing adequate time for prospective 

members to acquaint themselves with each other. Possible items to discuss 
include: purpose of forming an Alumni Chapter, organization and officers, 
activities, committees, dues, meeting dates, relations with undergraduates, 
building enthusiasm, recruitment, etc. 

 
 
 

Basic Guidelines for 
Establishing an Alumni Chapter 

 



7. Plan the method of initial contact with prospective members informing them 
of the organizational meeting (a letter followed by a personal visit or 
telephone call). A sample organizational letter is included in Appendix B of 
this manual. 

 
- Hold a small meet and greet 

 
8. Contact alumni to get a definite commitment for participation, and ask if they 

know of other local Kappa Sigma’s who would be interested. 
 
9. Solicit the ideas of those attending the organizational meeting for 

development of future programs and activities (see #7 above). For future 
reference you may want to use a questionnaire asking about hobbies, general 
interests and expectations. 

 
10. When officers have been elected, you are ready to petition for a charter. 

 



 
 
 

  
  

1. The Constitution of Kappa Sigma (Article VI. Section 1) provides for the 
establishment of alumni chapters. The SEC requests a list of 10 or more 
alumni residing near each other be listed with the petition. A petition should 
be sent to the Director of Education Programs at Headquarters listing the 
names, chapters, and years of initiation of the Brothers petitioning. A 
typewritten list of names to be included on the petition should be attached to 
the petition to facilitate record keeping. 

 
2. The petition should be accompanied by a $400 check, which covers the costs 

of preparing the formal charter, setting up necessary accounts and the first 
year’s dues for the Alumni Chapter (June 1-May 31). Thereafter, dues of $300 
per year per Alumni Chapter (not per member) are payable to Headquarters. 

 
3. Also required for the petition is a copy of the alumni chapter’s by-laws. A 

sample set is listed in the appendix for your review. If you would like a Word 
version for editing please contact the Director of Education Programs. 

 
4. Lastly, a complete one page application sheet (see appendix) should be 

included with the petition. This sheet will provide the names and contact 
information for the Executive Committee of the Alumni Chapter. 

 
 

How to Petition the SEC for the  
Alumni Chapter Charter? 

 



 
 
 

  
  

A suggested set of By-Laws, subject to local revisions, is shown in Appendix D. 
Once your Alumni Chapter has completed its set of By-Laws, distribute copies to the 
members for their personal reference and use. The following paragraphs offer 
explanatory notes on By-Law preparation and suggestions you should consider when 
forming the internal organization of the Alumni Chapter. (Alumni Chapter differs greatly 
in regard to organization based on the desires of the full membership. The following 
information is presented solely to assist your efforts toward consolidating the internal 
organization of the Alumni Chapter.) 

 
Naming the Alumni Chapter 
 Most Alumni Chapters are named after the city of location or geographical area. 
This makes it easier for an alumnus moving to the area to determine if an Alumni Chapter 
exists locally or not. Naming the Alumni Chapter after the local undergraduate chapter 
(i.e., Sigma Upsilon Alumni Chapter) may give the false impression that the membership 
is composed of only Brothers from that particular chapter. 
 
Dues 
 The matter of dues payable by members is left to the discretion of each Alumni 
Chapter. However, most Alumni Chapters collect dues to cover the inevitable expenses of 
postage, printing, secretarial charges and social events. Amounts usually range from $10 
to $25 a year. A few Alumni Chapters have set annual dues to include the price of a 
monthly dinner, thus assuring a good turnout of those whose dues have been paid at each 
meeting. 
 
 Notices of meeting should be sent to all alumni on roll, whether dues-paying or 
not. This technique may eventually attract some of the non-payers, and it will also 
maintain their Kappa Sigma contact. The Alumni Chapter may decide, however, to allow 
only dues-paying members to be eligible for the purpose of voting on any given question. 
 
Officers 
 The By-Laws of Kappa Sigma (Article VII, Section 2) states the officers of an 
Alumni Chapter shall be designated as Grand Master, Grand Scribe and Grand Treasurer, 
along with such officers as the chapter may require. Most Alumni Chapters also elect a 
Grand Procurator and a Grand Master of Ceremonies in order to obtain more 
participation and to increase alumni interest. The offices of GS and GT may be held by 
the same person. However, the GS usually has the most time-consuming job in any 
Alumni Chapter. He is responsible for mailing notices, keeping address lists up-to-date 
and making arrangements for meetings. 
 
 
 
 
 

NOTES ON: 
By-Laws and Internal Organization 

 



Term of Office 
 As stated in the By-Laws of Kappa Sigma (Article VII, Section 2), the officers of 
an Alumni Chapter shall be elected annually. The Alumni Chapter should notify 
Headquarters after annual elections are held in order to advise the Fraternity of the 
current officers and how they can be reached if necessary. Remember to include the 
person to be listed as the main contact person for the chapter. 

 
Meetings 
 Local conditions and the desires of the membership will determine the frequency 
and location of meetings. Regular meeting dates, such as the first Tuesday of each month, 
etc., are best, since announcement notices will be unnecessary if such a meeting pattern is 
established. A telephone call list can be very effective and yet not work a hardship on 
anyone, if set up on a pyramid basis (i.e., one man starts it by calling five members, each 
of whom calls another five, and so on). A real attempt should be made to have at least 
one meeting each quarter. 
 
Place of Meeting 
 For regular weekly or monthly meetings a well-located, reasonably-priced 
restaurant with a private dining room is preferred by many Alumni Chapters. Remember, 
many younger alumni are the chapter’s best prospects for active leadership, and a 
restaurant which is too expensive will prevent their participation. In larger cities, a 
downtown location is often the best solution for regular meetings. However, occasional 
rotation from one part of the city to another may attract a better-rounded support by all 
alumni. A large turnout, while desirable, is not essential for a good meeting. If the 
Alumni Chapter is functioning effectively with a small group who is having a good time 
together and accomplishing something for the Fraternity, others will hear about it and 
become interested. 
 
Publicize your Meetings and Activities 
 The Caduceus welcomes any information submitted by Alumni Chapters 
concerning their activities, meetings, and functions. Alumni Chapters use the Caduceus 
and Fraternity social media accounts to publicize upcoming events sponsored by the 
chapter. Photographs of your events are also welcome. It is highly recommended that 
articles be regularly submitted by Alumni Chapters to inform other alumni and Alumni 
Chapters of current interests and activities. 
 
 You may also request that the date and location of the meeting be placed on the 
Kappa Sigma website for further publicity. Send all Caduceus submissions and suggested 
social media posts to pr@hq.kappasigma.org. 
 



 
 

  
  

  The strength of an Alumni Chapter depends to a great extent on the involvement 
and participation of the members at Alumni Chapter activities and functions. Promoting 
continued Brotherhood through social activities should be a prime goal of your Alumni 
Chapter. Sponsoring social activities and functions can stimulate and encourage 
participation and enthusiasm. Since membership includes both the young and the not-so-
young, social events should be varied to appeal to everyone. While one of your main 
purposes for organizing the Alumni Chapter may be assistance to the Fraternity or to the 
local undergraduate chapter, varied social activities and functions will insure the 
continued enthusiasm of the Alumni Chapters and its ideals. The following paragraphs 
provide ideas for projects and activities you may want to include in your Alumni 
Chapter’s annual calendar of events. These suggestions are divided into two groups: 
activities to be planned for the membership of the Alumni Chapter and functions to 
support the Fraternity. 
 

Within Your Alumni Chapter 
 

Membership Directory 
 One of the useful tools in getting an Alumni Chapter started (and in keeping it 
going) is an address directory of all alumni living in the area. In addition to basic 
address information, some Alumni Chapters include the following information: 
occupation, business address and phone, spouse’s name, sorority affiliation, and 
children’s name and birthdays. 
 
 To organize a directory, first obtain a list of alumni residing in the area from 
Headquarters. Since the HQ files are maintained to meet post office requirements, 
please specify particular zip codes rather than city names. 
 
Newsletters 

 An Alumni Chapter newsletter informs all 
Kappa Sigma’s in the area of the upcoming events of 
the chapter. It is an excellent method of keeping 
individual members current. 
 
Luncheons 
 Regularly scheduled alumni luncheons allow 
Brothers to meet at a convenient time and place to 
enjoy each other’s fellowship. This provides a 
welcome break in daily routine and is a good way to 
keep tabs on activities. It is also an excellent method 
for alumni new to the community to contact members 
of the Alumni Chapter.  

 
 

Alumni Chapter Activities 
and Programming 

 



 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Alumni Chapter Activities 
 

 
Nominations for Kappa Sigma Man of the Year 
 Since 1937, the Fraternity has honored a 
distinguished alumnus each year by naming him 
Man of the Year. A committee makes this selection 
based upon nominations received from Alumni 
Chapters. Your Alumni Chapter should make an 
effort to canvass its membership prior to July 1st, the 
annual deadline for nominations, and to present a 
nominee for this annual award. Active chapters in 
the vicinity of the award dinner participate, and 
much favorable publicity is given to Kappa Sigma 
through this event. 
 
 
Recreational Activities 
 Developing recreational teams in various sports is an outstanding method to meet the 
desires of the chapter membership but also engage their families and the community. 
Creating teams for softballs, bowling, golf, etc., provides the chapter an opportunity to build 
strong community relations. 
 
Assistance to Undergraduate Chapters 
 This is a most important reason for the formation and operation of an Alumni 
Chapter of Kappa Sigma. Undergraduate chapters of the Fraternity always need alumni 
assistance and support. Seldom does an undergraduate chapter get into serious trouble – 
moral, scholastic or financial – if there has been alumni interest and guidance available. It is 
important that all our undergraduate chapters have the interest and support of Kappa Sigma 
alumni. Here are a number of areas of support which an Alumni Chapter can provide a 
nearby undergraduate chapter. 
 
Dinners and Outings 
 Hosting dinners and outings are successful ways to bring all members of your alumni 
chapter together.  Examples of successful and low-cost dining activities include potluck 
dinners and picnics. Outings for members can also create memories for the whole family. 
Beach trips, fishing, and site seeing trips all provide opportunities for fellowship. 
 
Young Alumni 
 Young alumni networking socials or simply social events are a great way to get 
recent graduates involved in your chapter and the Association at large. Networking socials 
often include representatives from local businesses or career development speakers. 
 
 
 
 
 

Craig R. Barrett, Ph.D. 
(Beta-Zeta, Stanford) 

Retired Chief Executive Officer and 
Chairman of Intel Corporation; and   

Chairman of BASIS Charter Schools 
2014 Man of the Year 

 
 
   

 
    

    
   

   
  

   
    

    
    

   
     

   
    
   

 
 

  
  

   
   

   
   

  
    

    
   
   

   
   

  
  

   

 



 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Alumnus Advisors and Assistant Alumnus Advisors 
 It is important that dedicated alumni volunteer for these jobs which are so vital to 
the proper functioning of an undergraduate chapter. An Alumni Chapter can supply the 
support these volunteers need in order to work effectively with the undergraduate chapter. 
From the ranks of Kappa Sigma’s Alumni Chapters come the future leadership – the local, 
district, and international – of the Kappa Sigma Fraternity. Therefore, one of the most 
significant areas of support an Alumni Chapter can provide is to furnish good men for 
these positions. Contact the District Grand Master for current volunteer needs. 
 
Champion Quest Assistance 
 The rushing efforts of an undergraduate chapter are its most important activity. A 
number of Alumni Chapters sponsor rush parties annually to assist the local 
undergraduate chapter or to benefit all chapters in the state. These functions can take the 
form of barbecues, boat and water parties, sporting events, etc., but the objective is the 
same: to introduce rushees to Kappa Sigma under the most favorable circumstances. 
 
Dinner Dances 
 Dinner dances, held at a nearby undergraduate chapter house or at private clubs, 
can be for alumni only or combined to include the undergraduates. Many Alumni 
Chapters hold dinner dances in conjunction with Founders’ Day activities. 
 
Homecoming and other Campus Events 
 Campus events are great opportunities to gather the membership at a chapter house 
or to the event itself. Lectures, plays, concerts, and recitals can all serve as enjoyable get-
togethers for the membership of the Alumni Chapter. 
 
Informal Gatherings 
 Informal gatherings can be based on any number of ideas: sports events, television 
shows, card games, picnics with families and friends, holidays, local civic activities, etc. 
Use your imagination. 
 
Alumni-Undergraduate Contests 
 Football, basketball, softball, etc. are always highlights for involving 
undergraduate Brothers in your activities. Alumni-undergraduate outings such as 
barbecues, canoe trips, fishing trips, etc. can bring Brothers together for a good time. 
 
Initiations 
 All members of the Alumni Chapter are encouraged to attend initiations. Your 
presence emphasizes the true meaning of Kappa Sigma and will probably rekindle your 
own feelings toward the Fraternity. Several Alumni Chapters have developed skilled 
initiation teams which have performed initiations for undergraduate chapters. 
 
Founders’ Day, December 10th 
 This annual celebration provides an opportunity for alumni and undergraduates to 
gather for a festive occasion. Guest speakers, such as SEC members, DGMs, outstanding 
alumni, and Fraternity staff are willing to assist. Founders’ Day celebrations can also be 
an ideal time to present Scholarship/Leadership Awards and to recognize Brothers who 
have been members of Kappa Sigma for fifty years or longer. 
 



 

Other Celebrations 
 Stephen Alonzo Jackson Day (March 4th), 50th, 75th, and 100th anniversaries are 
also excellent times to gather and share fellowship and achievements within the 
Fraternity. With the involvement and support of Alumni Chapters, these events can be 
significant events of the year. 
 
Colonization of New Chapters 

Rarely is it possible to organize a new undergraduate chapter of Kappa Sigma 
without organized alumni support. An Alumni Chapter can perform an exceedingly vital 
job for the Fraternity in this area. Alumni Chapters should always be alert for possibilities 
to form Kappa Sigma colonies in schools without existing chapters. 

 
Vocational Assistance 

Some Alumni Chapters provide informal 
placement services for undergraduates for both 
permanent and summer employment. Local alumni 
can be surveyed with regard to possible openings in 
their business concerns and interviews can be 
arranged for interested undergraduates. At several 
undergraduate chapters, the Alumni Chapter 
members conduct vocational information seminars. 

 
Scholarship Awards 

Awards to recognize the individual 
scholastic achievement of an undergraduate can be 
based on many things (general improvement in 
scholarship, highest GPA, etc.). Competition with 
nearby undergraduate chapters can also be 
generated. 

 
A Greater Cause 

Some Alumni Chapters have found an excellent way to increase community 
understanding of the fraternity system (and particularly Kappa Sigma) is to perform 
community service projects during the year. Publicity for this type of worthwhile 
project is often easy to generate. A survey of the membership would probably provide 
a list of worthwhile organizations which need help and assistance. Do not forget that 
nearby colleges or universities would be greatly flattered by an offer of assistance from 
your Alumni Chapter. 

 
Additional Support for the Fraternity 

Alumni Chapters also support Kappa Sigma by promoting and assisting the 
efforts of the Endowment Fund, District Conclaves, Chapter Retreats, International 
Golf Month, and other Fraternity special events and projects. Your Alumni Chapter 
can make a major contribution to Kappa Sigma by actively promoting the philosophy 
of an International Fraternity among alumni and undergraduate Brothers. The strength 
and continued support of our Fraternity depends on the loyalty of our Brothers. 

 
 

   



 
 
 

 
Chartered Alumni Chapters of Kappa Sigma can take advantage of many services 

offered by Headquarters. For complete information of these services contact: 
 

Kappa Sigma Headquarters 
1610 Scottsville Road 

Charlottesville, VA 22902-7108 
Phone: (434) 295-3193 • Fax: (434) 296-9557 

www.kappasigma.org 
 
 
Examples of the services provided for Alumni Chapters are: 
 
Computerized Address Listings and Address Labels 
 New Alumni Chapters can get a list of alumni in the area by zip code order or 
chapter of initiation by writing or emailing Headquarters. Address labels can be used for 
mailing announcements, newsletters, invitations or other communications with members. 
  
Grand Conclaves 
 An Alumni Chapter can be represented at the Biennial Grand Conclave by a 
delegate who has two votes. This provides an excellent opportunity to exchange ideas 
with other Alumni Chapters and to play an active role in determining the future of our 
Fraternity. 
 
Caduceus 
 You, as a Kappa Sigma, automatically receive a lifetime subscription to the 
quarterly magazine of the Fraternity, The Caduceus.  All Kappa Sigma’s are encouraged 
to send in articles for publication. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

What the Fraternity Can Do For  
Your Alumni Chapter? 

http://www.kappasigma.org/


 
 
 
Kappa Sigma Official Jeweler 
 Kappa Sigma official jewelry and rings are available through Herff Jones, Inc. 
Their address is: 

 
Herff Jones, Inc. 

4719 W 62nd Street 
Box 68956 

Indianapolis, IN 46268-2593 
(800) 837-4235 

www.herff-jones.com 
 

 
Supplies and Mementoes 
 Items such as Kappa Sigma mugs, visors, shirts, decals, etc., can be purchased 
from Kappa Sigma Spirit Merchandise. Their address is: 
 

Kappa Sigma Spirit 
639 Central Avenue 

PO Box 3006 
Pawtucket, RI 02861 

(800) 321-7747 
 
 
Speaker Service 
 Need a speaker for Founders’ Day or other special events? Contact 
Headquarters for assistance with your needs. 
 
   
 
 

 
 
It is hoped that this manual has been helpful in organizing or operating an 

Alumni Chapter of Kappa Sigma. If the Headquarters staff or any member of the 
Supreme Executive Committee can help in any way, please call upon us. 

 
Our Fraternity can be no stronger than our interest in it or our willingness to 

support it. The future of Kappa Sigma is in our hands. 
 

Conclusion 
 



 
 

  
 

Appendix 
 



 
 

  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Appendix A 
Alumni Chapter Directory 

By State 
 



 
 
 
 

By-Laws of the Greater Phoenix Alumni Chapter of the 
Kappa Sigma Fraternity 

 
Article I – Name and Objectives 
 
Section 1. Name: This organization shall be known as the Greater Phoenix Alumni 
Chapter of Kappa Sigma Fraternity (the “Alumni Chapter”). 
 
Section 2. Objectives: The objectives of the Alumni Chapter are to encourage Kappa 
Sigma fellowship among both undergraduates and graduates, to support and encourage 
Arizona undergraduate and Alumni Chapters of the Kappa Sigma Fraternity, and to 
advance the general welfare of the Kappa Sigma Fraternity. 
 
Article II – Membership and Administration 
 
Section 1. Membership: Any alumnus member of the Kappa Sigma Fraternity who is in 
good standing shall be eligible for membership in the Alumni Chapter. Membership shall 
be established upon the payment of dues. 
 
Section 2. Dues: Dues of $25.00 per year shall be payable to the Grand Treasurer of the 
Alumni Chapter by all members. Dues are due on February 1 of each year or upon 
becoming a member, whichever is later. 
 
Section 3. Administration: 
 

(a) Officers of the Alumni Chapter shall be the Grand Master, Grand Procurator, 
Grand Master of Ceremonies, Grand Scribe and Grand Treasurer and shall 
comprise the Executive Committee. Terms of office shall be one full year 
following election. All officers are eligible for re-election. 

 
(b) Officer elections shall be held at a regularly scheduled membership meeting in 

March or April of each year. Nominations may be made at any time up until the 
time of the election. Each member of the Alumni Chapter in good standing is 
eligible for election and entitled to vote. Votes may be cast by a valid proxy. 
Officers shall be elected by a simple majority. 
 

(c) Vacancies on the Executive Committee, from any cause other than expiration of 
the term of office, shall be filed by a majority vote of the remaining members of 
the Committee, and the officer so elected shall hold office for the remainder of the 
unexpired term of the member of the Committee whom he succeeds. 
 

(d) Duties of Officers: 
 

Appendix D  
Sample Alumni Chapter By-Laws 

 



1) The Grand Master shall exercise such functions and duties as would 
normally be those of the presiding officer under parliamentary law. He 
shall preside at all meetings of the Alumni Chapter or its Executive 
Committee. 

2) The Grand Procurator shall assist the Grand Master in the performance of 
his duties and, in case of his absence or disability, succeed to his powers 
and duties until relieved from such duties by action of the Alumni Chapter 
or the Executive Committee. 

3) The Grand Master of Ceremonies shall be responsible for any ritualistic 
work in which the Alumni Chapter may engage, such as organizing and 
training an initiation team, etc. He is second in line of succession as chief 
executive officer in the event of absence or disability of both the Grand 
Master and Grand Procurator. 

4) The Grand Scribe shall keep a roster of the names and addresses of 
Alumni Chapter members. He shall prepare and distribute all written 
announcements of the Alumni Chapter. He shall keep minutes of the 
official meetings of the Executive Committee and of the Alumni Chapter. 
He shall prepare a quarterly newsletter for the benefit of the members. 

5) The Grand Treasurer shall act as custodian of funds of the Alumni 
Chapter, depositing such funds in trust, in a reliable bank, for the accurate 
and detailed record of all transactions. The Grand Treasurer shall make 
disbursements of more than $250.00 only on orders of the Executive 
Committee, for purposes approved by a simple majority of the Executive 
Committee. 
 

(e) All Alumni Chapter business and related proceedings shall be conducted in 
accordance with the Constitution, By-Laws and Rules of the Kappa Sigma 
Fraternity. 

 
Article III – Meetings 
 
Section 1. Regular Meetings: The Alumni Chapter shall hold monthly meetings at a 
date, time and location in the Greater Phoenix Area established by the Executive 
Committee. 
 
Section 2. Quorum: A quorum shall consist of four or more Alumni Chapter members, 
at least two of whom shall be officers of the Alumni Chapter. The lack of a quorum shall 
not prevent the Alumni Chapter officers from handling administrative affairs of the 
Alumni Chapter. 
 
Article IV – Adoption and Amendment 
 
A 2/3 vote of a quorum of the Alumni Chapter, indicated by the signature of the Grand 
Scribe below, shall be required for the adoption of these By-Laws, and any future 
amendments, which shall become effective immediately. 
 
Edward Albanese  Date 
Grand Scribe, Greater Phoenix Alumni Chapter of the Kappa Sigma Fraternity 



Please Type or Print 
 

Alumni Chapter Name: ________________________________________________ 
 
Officers: 
 
Grand Master:   _______________________________as of ____________ 
    Chapter of Initiation_______________________________  
 
Grand Procurator:  _______________________________as of ____________ 
    Chapter of Initiation_______________________________ 
 
Grand Master of Ceremonies:  _______________________________as of ____________ 
    Chapter of Initiation_______________________________ 
 
Grand Scribe:   _______________________________as of ____________ 
    Chapter of Initiation_______________________________ 
 
Grand Treasurer:  _______________________________as of ____________ 
    Chapter of Initiation_______________________________ 
 
Primary Contact Information for Alumni Chapter: 
 
 Name:  _________________________________Chapter: _____________ 
 Address 1: _____________________________________________________  
 Address 2: _____________________________________________________ 
 City:  _____________________________________________________ 
 State:  _____________________________________________________ 
 Zip:  ______________________Email:__________________________ 
 Telephone: ______________________Fax:____________________________ 
 
Other Information: 
 
 Website:   _________________________________________ 
 Frequency of Meetings: _________________________________________ 
 Tax ID:   _________________________________________ 
 Description of Activities: _________________________________________ 
     _________________________________________ 
     _________________________________________ 
 

Would your Alumni Chapter be interested in providing alumni big brothers for a 
nearby chapter? ____________________ 
 
Would your Alumni Chapter be interested in hosting a rush event for a nearby 
chapter? ____________________ 
 
Would your Alumni Chapter be interested in working to establish a new 
undergraduate chapter at a nearby college or university? ____________________ 


